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CHECKLIST PRIVACY POLICY ACCORDING TO
THE GDPR

Nicola Benz | Cornelia Mattig

A privacy policy in compliance with the GDPR must contain the following
information:

[0 the contact details of the Controller (at least address and e-mail address);

O the contact details of the Data Protection Officer, if one has to be appointed (at least e-mail
address);

0 the contact details of the EU Representative, if one hast to be appointed (at least e-mail
address);

0 for data collected from the data subject (e.g. when filing online forms) the information, as to
whether the provision by the data subject is necessary or obligatory and what conse-
guences the failure to provide the data would have;

"You are free to provide the information on this online form. You may refrain from doing so;
however, we will not be able to process your request in this case."

O for data not directly collected from the data subject (e.g. automatic data collection when
visiting a website, cookies, other tracking tools):

= the categories of personal data regarding each collection/ processing of the data (e.qg.
IP-address) and

= if available: the source from which the personal data originates and whether it is a pub-
licly accessible source (e.g. your web browser transmits the data to us when you visit
our website).

O  the purpose of processing for each individual data collection or data processing;

It may be helpful to ask the respective business department processing the data to de-
scribe the processes that are supported by the data processing.
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0 the legal basis for each individual data processing and, depending on this, any further in-
formation:

= where consent is used as the legal basis, the existence of the right to revoke consent at
any time and the indication that the legality of processing based on the consent until
withdrawal is not affected by the withdrawal of consent;

= where legitimate interest is used as the legal basis, the description of such interest (this
often corresponds with the purpose of processing);

O  the recipients or the categories of recipients of the personal data which is disclosed to third
parties (Controllers as well as Processors);

O  when transferring personal data to Controllers or Processors in third countries:

= whether there is an Adequacy decision by the European Commission for the relevant
third country; or

= references to the safeguards taken to lawfully transfer such data and how a copy of the
safeguards taken may be obtained;

O  the storage period and where this cannot be determined, the criteria to determine the stor-
age period;

"Until the expiry of the statutory limitation period"

O the data subjects rights to
» information;
= rectification;
» erasure;
= restriction of processing;
= object;
= data portability;
= bring a complaint with the relevant data protection authority.

0  when using automated decision making and profiling, which has a legal effect on the data
subjects or significantly impairs them in a similar manner:

= the fact that such processing takes place;
= information on the decision-making logic involved; and
= the scope and intended effects of the decision.

O  date of the Privacy Policy.
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WHO IS FRORIEP?

Founded in Zurich in 1966, Froriep is one of the leading law firms in Switzerland, with offices in Zurich,
Geneva and Zug, as well as foreign offices in both London and Madrid, serving clients seeking Swiss
law advice.

We have grown a domestic and international client base ranging from large international corporations
to private clients. Our unique, truly integrated, international structure mirrors our strong cross-border
focus. We value and promote continuity and strong client relationships. Our teams are tailor-made,
assembled from every practice area and across our network of offices.

Many of our lawyers are recognised as leaders in their practice areas, and our clients benefit from our in-
depth knowledge and the rich diversity of talents, languages and cultures that makes our lawyers
particularly versatile and adaptive.
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